Treasurer
South Summit Dispatch Council of Governments (SSCOG)
Status: Part-time, at-will
Compensation: $800–$1,000 per month (commensurate with qualifications and experience)
Reports to: SSCOG Council
Position Summary
The Treasurer provides financial leadership and oversight for SSCOG. Working under the direction of the Council, the Treasurer supervises the Fiscal Agent and is accountable for budgeting, financial reporting, cash management, payroll approval, compliance, and meeting support. Regular attendance at all SSCOG meetings is required. Meetings are currently scheduled quarterly during regular business hours and may be expanded to bi-monthly. Availability for interaction with the Fiscal Agent and Dispatch Manager as necessary outside regular business hours will also be required.
Key Responsibilities
· Financial Oversight & Cash Management
· Oversee all SSCOG finances and the work of the Fiscal Agent.
· Ensure timely receipt, deposit, and proper accounting of all SSCOG funds (and perform deposits if the Fiscal Agent is unavailable).
· Prepare and sign checks for accounts payable and payroll; approve all payrolls.
· Verify bank reconciliations are completed accurately and maintain balanced financial records.
· Budgeting & Reporting
· Prepare the annual budget in coordination with the Dispatch Manager and Fiscal Agent; present the draft budget to the Council.
· Prepare and distribute monthly, quarterly, and annual financial reports as required by law or as requested by Council.
· Provide revenue and expenditure forecasts and other financial analyses to support decision-making.
· Prepare SSCOG financial statements and file with the Auditor of State by required deadlines; assist during audits and ensure compliance with Auditor of State mandates.
· Compliance & Administration
· Verified all required reports are filed with the Bureau of Workers’ Compensation, OPERS, and any other agencies.
· Maintain purchasing policy and monitor organizational compliance.
· Maintain financial files, payroll, and benefits records.
· Maintain ordinances and resolutions.
· Assist Fiscal Agent as needed; perform other duties as assigned.


Qualifications
· Associate’s degree in accounting, business, finance, or related field; or an equivalent combination of education and relevant experience.
· Knowledge of municipal government structure, processes, and fundamental accounting procedures (including budget development).
· Experience with computerized municipal accounting systems (e.g., Software Solutions, Inc.).
· Proficiency with Microsoft Excel, Word, Outlook and PowerPoint. 
· Strong analytical, written, and verbal communication skills; excellent customer service.
· Demonstrated leadership, sound judgment, integrity, and a strong work ethic.
· Excellent organization and time-management skills; ability to work independently.
· Ability to prepare and present technical reports and financial analyses, including Excel-based charts/graphs.
Benefits
· Initial salary range: $800–$1,000 per month.
Selection Guidelines
The responsibilities listed above illustrate the types of work expected and are not exhaustive. Duties may be added, removed, or modified as organizational needs evolve. This job description does not constitute an employment agreement and the position is at-will.
How to Apply
Submit a letter of interest and resume by email to Leslie Hayman, Dispatch Manager at lhayman@southsummitdispatch.com Applications will be accepted until December 1, 2025. 

